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0 padoTe ¢ NepconaNbLHbLIMH
AAUNBIMH paDOTHHKOB

I. Obmue noJgoxenns

1.1, Hactoamm llonmoxennem onpejiessteTcs nOpsiaoK noayvyeHus, o6paboTku, XpaHeHus.
fepenavn u a000ro ApYroro HCHOJIL30BAHHA MEPCOHANLHBIX MAHHBIX padOTHHKA, a Takike
BEIICHHs €ro JMYHOro jena (B cly4ae, KOrja OHO BeeTCs) B COOTBETCTBHH C TPY/OBBIM
sakonopaarenbeTBoM Poccuiickoit @eaeparui.

1.2. Hacrosuee llonoxenne paspaborano 8 coorsercreun ¢ Koncrutyuueii PO, Tpynosbim
kopexcom P®, llepednem ceeeHnit KOHQUACHUHANLHOIO XapaKkTepa., YTBEPKIASHHBIM YKazom
[Tpesuaenra PO or 06.03.1997 r. Ne 188, ®enepansubiv 3akonom ot 27.07.2006 r. Ne 149-03
«O06 unpopmani, HHPOPMALHOHHLIX TEXHONOTMAX H O 3amuTe HHPopMauny, deaeparbHm
3akonom o1 27.07.2006 r. Ne 152-03 «O nepconaibHbIX AaHHBIXY, DelepanbHbiM 3aKOHOM OT
29.07.2004 r. No 98-03 «O xommepueckoif TaifHE» W HHBEIMH HOPMATHBHBIMH aKTaMu,
ACHCTBYIOUIMMH Ha TeppuTopuu Poccuiickoi ®enepannn.

1.3. B mnacrosuem [lonmoxkenuyu OyjayT HMCHONBL30BATLCS CICIAYIOUIHE TEPMHHBI H
Onpesie/eHHs:

Padomooameny — Akunoneproe o6utectso «CocHoBCKoe XNeGONPUEMHOe PN pHATHE Y
(AO «CXIIIT»)

PaGomnux — PH3HYECKOE JTHII0. COCTOSIIEE B TPY/IOBBIX OTHOMIEHHAX ¢ paBoToaaTe eM.

Hepconansnsie dannvie pabomnuxa — nHpopManns, HeobxomuMas padoToaaTeo B CBA3M
C TPYAOBBIMH OTHOIIEHHAMH H Kacalowascs KOHKPeTHOTo paboTHHKA ((paMHINg, WM, OTYECTBO,
rof, Mecsl, jJara H MeCTO pOXACHHH, ajpec. ceMeHHOe, COUHANBHOE, HMYINECTBEHHOE
10/10%€eHre, obpaszosanue, npodeccHs, 10X0Abl. Jpyras uHdopMains).

ObpaGomka nepconanbubix anielx padomiixa — JeiCTBHA ¢ MePCOHAIBHBIMH AaHHBIMH.
BKAKOYas cOOp, CHCTEMATH3alMIO, HAKOMJICHHE, XpaHeHHe, YTO4HeHHe (oDHOBIeHHe,
H3MCHEHHE), HCIIONB30BAHHE, PACHpPOCTpaHeHHe (B TOM HHCHE lepeiauy), odesjiMuHBaiie,
OJIOKMPOBAHHE, YHHYTOKEHHE NepCOHANBHEIX JaHHBIX,

Jawguma nepconatbiulX OAuHbIX padomnuka — ACATENLHOCTH YIPABOMOYEHHBIX JHIL 110
OOECICYEHHIO ¢ MOMOIIBIO JOKANBHOTO PEryIHPOBAHMA NOpAAKAa 006pabOTKH MEPCOHANLHBIX
JIAHHBIX  H  OpPraiu3aldOHHO-TEXHHYECKHX MEP KOH(MICHUHAILHOCTH HHDOPMALHH O
KOHKPETHOM padoTHHKE, MOJIy4eHHOo paboToaTe/ieM B CBA3H ¢ TPYAOBLIMH OTHONICHHAMMU.

Konguoenyuanonas ungpopmayus — 310 uudopMauns (B JOKYMEHTHPOBAHHOM  HIIH
NEKTPOHHOM BHJIE), JIOCTYI K KOTOPOIii OIpaHHYHBACTCS B COOTBETCTBHH € 3aKOHO/1aTe/TbCTBOM
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Konguoenyuaronas ungopmayus — 310 vnpopManus (B JAOKYMEHTHPOBAHHOM MM
ICKTPOHHOM BHIE), AOCTYII K KOTOPOH OrpaHHYMBACTCH B COOTBETCTBHH € 3aKOHOIATENBCTBOM

P,

2. Coop, obpaborka i 3amUTA NEPCONATLHBIX AAHHLIX PAGOTHHKA

2.1. llepconansnbie Aannsie padoTHHKA OTHOCATCH K KOH(HAeHNHAILHON HEpOpMaUMH,
T.€. MOPAAOK padOTBl ¢ HHMH perylaMeHTHPOBaH ACHCTBYIOIIMM 3akoHoJaTesbCcTBOM PO u
OCYLIECTRIIAeTCd ¢ CoOJIIoJeHHeM CTPOro OIpeledcHHBIX IpaBHa M yciaosuil. Jlanuele
TpeboBaHHA ycTaHoBJeHB cr. 86 Tpymosoro kojexkca PP u He noanexar M3IMeHEHHIO,
HCKJIIOYEHHMIO, T.K. ABIAIOTCS 0043aTENBHBIMH JUIS CTOPOH TPYAOBOrO OTHOMICHHS.

2.2. B nenax obecnevenus npas u csobojl Yenosexka W rpaxianuna paborojarens B €ro
NPEICTABHTEH MNpH 00paboTKe MNepcoHaNbHBIX JaHHbIX padoTHuka obg3aHBl cobmoaaTh
creayionme odmue Tpedopanng;

2.2.1. OOpaborka nepcoHadbHBLIX JAaHHBIX pabOTHUKA MOMKET OCYHICCTBISATLCH
HCKJIIOMHTEABHO B LEJsX o0ecneyeHns coOII0AeHH 3aKOHOB H MHBIX HOPMaTHBHBIX MPABOBBIX
aKTOB. COACHCTBHA PaboTHHKaM B TPYAOYCTPOHCTBE, 00YYEHHH H NPOABMKEHHH M0 ClyiKOe.
obecrieyeHns JHYHOH OGesonmacnocty  palOTHMKOB, KOHTPONS KOJIMYECTBA M KadecTsa
BEINOJIHAEMON padoTel H obecrneueH s COXPaHHOCTH MMYyLlecTBa paboTojaaTens, paboTHHKA U
TPETHUX JTHIL;

2.2.2. llpu onpenenennn obbema 1 cojiepikanus 00padaTbIBACMBIX MEPCOHANLHBIX JAHHEBIX
paboThHuKa padoroxaress noiDKeH pykoBoacTBoBathed Komceruryumed P®, Tpyunosbiv
rogekcom PO i HHBIMH (pe1epaIbHLIMHU 3aKOHAMH;

2.2.3. Bee nepconanbible TaHHbIe paboTHHKA CIEAYeT NoJyYaTh IHYHO y paboTHuka. Eciu
NEpPCOHANBHBIE JaHHBIE PabOTHHKA BO3MOKHO MONYYHTH TOABKO Y TPeThell CTOPOHBI, TO
pabOTHHK Jl0/KeH ObITh YBeNOMIEH 00 STOM 3apaHee W OT Hero AOMKHO GbiTh HOAYYEHO
NHChMEHHOE cornacue. PaGoroaaress aomxen coodumTs paGoTHIKY O LESX, NPEAnoNaraeMpix
HCTOYHHKAX U cnocodax moayueHHs NEPCOHANBLHBIX MaHHBIX. XapakTepe MOUISKAILIMX
MOMYYEHHIO TICPCOHAIBHBIX JAaHHBIX (HanpuMmep, oQopMIeHHE 3alpoca Ha MNpeKHee MecTo
paboTel pabOTHHKA B EAAX BBIACHEHHS ero npo)ecCHOHAIBHBIX Ka4yecTB; 3anpoca B yyebHoe
3aBeACHHE O NOJUIMHHOCTH JOKYMEHTa 00 00pazoBanuu M T.OI.) H IOCHEACTBHAX OTKaza
paboTHHKA JaTh MHCBMECHHOE COrMTACHE Ha HX MONYUYeHHeE;

2.2.4. Pabortonarens He MMEET lpaBa Tnojydarh u oOpabarTsiBaTh MEPCOHANBHBIE AAHHBIC
paboTHHKA O €ro MOMHTHYECKAX, PeNHIHO3HLIX M HHBIX YOGHACHHAX W YacTHoOI ku3uu. B
CIIyqasax. HENOCPEACTBEHHO CBHA3AHNEBIX ¢ BOIIPOCAMH TPYIOBBIX OTHOILIEHHIT, B COOTBETCTRIH CO
cratbeii 24 Koncrurynun PO paGoroparens Bupase nonydars H oOpadarsiBaTe JaHHBIE O
HaCTHOH JKU3HN PadOTHHKA TOJILKO € €ro MUCEMEHHOTO COrIacHA;

2.2.5. PaboTonarens He HMeeT IpaBa nojydarb H oOpabarbiBaTh NEpcOHAIbHbIC JAHHBIC
padoOTHHKA © €ro WIEHCTBE B OOIICCTBEHHLIX OOBEAMHEHHAX WIM ero npod)colo3HOil
ACATENLHOCTH, 3a HCKJITOYEHHEM ClIYYaes, MpeyCMOTPEHHEIX (pelepajlbHbIM 3aKOHOM;

2.2.6. [lpy npHHATHM pelUeHHil. 3aTparHBalOUNX HHTEpeck paboTHHKA, pafoToaaTenh He
HMCET IIPABa OCHOBLIBATBCA HA MEPCOHAIBHBIX MAHHBIX PadOTHHKE, MOJYHYEHHBIX 3TEKTPOHHO
WIH B PE3YJLTATE HX ABTOMATU3HPOBaHHOM 00paboTK,

2.3. lpu nocmynaenuu Ha pabomy paboOTHHK NPELOCTABIIACT NEPCOHATBHBIE JaHHble 0 cebe
B IOKYMEHTHPOBaHHOH (popMe. A HMEHHO:

- 1aCHOPT HJIK HHOH JIOKYMEHT, YJIOCTOBEPAIOLIHI JIHYHOCTS,

- TPVIOBYIO KHHJKKY, 34 HCKIIOUEHHEM CIVYaes, Korja TpyAoBOil JIOroBOp 3aK/II0YaeTCs
BIIEPBBIE WIH paBOTHHK NOCTYNaeT Ha paboTy Ha YCIOBHAX COBMECTHTEILCTRA;

- CTPAXOBOC CBU/ICTEIBCTBO MOCY/1aPCTBEHHOTO NEHCHOHHOIO CTPax0BaHH;

- JOKYMEHTBI BOHHCKOIO y4eTa — JUid BOCHHOOOA3aHHBIX H JIHIL, MOANE/KALNX HPH3EIBY Ha
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- JOKyMeHT 00 00pasoBanuy, o KBanmu(GUKAUMH MIN HATHYHH CHENHAILHLIX 3HAHHIT pH
NOCTYIIEHHH HA padoTy, TpeSyIomyIO ClelMalbHbIX 3HAHWH HIH CHelHAIbHOM MOArOTOBKHI:

- B OTACIBHBIX CAYHAAX C YUCTOM CHeun(pUKH paboThl ACHCTBYIONMM 3aKOHOAATE ILCTBOM
PO MoxeT npeaycMaTpuBaThes HEOOXOAHMOCTH TIPeIbIBICHHS OpH 3aKM04YeHHN TPYJIOBOTO
ACTOBOpa MOMNOMHHTEIEHBIN AOKYMEHTOB (HanpHMep, MeJHIHHCKOE 3aKilovMeHHe U4 JIMLL B
BO3pacTe 10 18 fet: Ui au, 3aHATRIX HA TAXKEbIX paboTax H paboTax ¢ BPeIHbLIMU U (MJIH)
ONACHBIME YCIIOBHAMHM TPyJa, a Takke Ha padoTax., CBA3AHHBIX C ABHIKEHHEM TPaHCHOpTa).

2.4. 3anpemaercs TpeGoBarh OT IMlA, NOCTYHAIONEro Ha paboTy, MOKYMEHTHI TOMHMO
npesycMoTpeHtblX  [py)ioBeiM Koiekcom P®, MHBIMH (eflepalbHBIMH  3aKOHAMH., VKa3aMH
[Ipesunenta P® u nocranosnenuem [Mpasurensersa PO.

2.5. Ilpu saxmouenuy mpyooeozo 002060pa W B X0je TPYIOBOI JESTENHHOCTH MOXKET
BOSHHKHYTE #e00X00UMOCTb 6 npedocmasienuy paboTHHKOM T0KYMEHTOB:

- CBHJCTCNBECTBA O IIOCTAHOBKE HA VYY€T B HAJIOFOBBIE Opral H  TPHCBOCHHA
HACHTH(MHKALHOHHOrO0 HOMEPa HATOrOIIATe IbILIKA;

- MCJMIMHCKOTO TMojica aubo CcHpaBkH ¢ mpeiasyiyuiero mecta paborsi o ¢jaue
MEIHIIMHCKOIO rnojayucas;

- O BO3pacTe AeTei;

- 0 COCTABE CEMBH;

- 0 OepeMEeHHOCTH HKEHIHHE

- 00 HHBaNUIHOCTH;

- 0 IOHOPCTRE:

- 0 IOX0I€ C NpeabLayILero MecTa paboThl;

- 0 HEOOXOJMMOCTH VX012 3a OONbHBIM HICHOM CeMBH:

- TIpOYHeE,

2.6. Tlocne Toro, Kaxk Oyaer HpHHSTO PEIICHHE O npueMe pabOTHHKA Ha paboTy, a Takixke
BITOCNCACTBHA 6  npoyecce mpyoogol  Oesmensinocmiu K JOKYMEHTaM, coieprRaliM
nepcoHanbHLIe TanHble paboTHHKA, TAKKe OYAYT OTHOCHTHCS:

- TPYAOBOII A0TOBOP;

- IIpHKa3 0 npHeMe Ha padbory;

- [IPHKA3B] O MOOLIPEHHNN H BIBICKATHAX,

- AOTIOMHUTENBLHBIC COMMALICHHA 0 H3MEHCHUA K TPYJIOBOMY JIOFOBOpY:

- Kaprouka ynuduuupopannoit gopmer T-2, vrRepskaeHHas NOCTAHOBICHHEM ['ockomcrara
Poccnn ot 05.01.2004 1. Ne 1;

- Apyrue JOKYMEHTHI.

2.7. Ecni nepconaibHble AaHHbIe PabOTHHKA BO3ZMOIKIO MNOAYYHThL TOJBKO Y TpeTbeii
CTOPOHBI, TO pabOTHUK JIOKeH OBITL YBeIOMICH 00 I3TOM He MeHee yeM 3a TpH pado4ux aHs H
OT Hero JO/UKHO OBITH IOJNYHMEHO MUCLMEHHOE coryacke (1H60 NHChMeHHLI OTKa3), KOTopoe
PabOTHHK JIOJKEH IIaTh B TEYEHHE NATH pabounx jHell ¢ MoMeHTa NoJyHeHus o1 paboronaress
COOTBETCTBYIOLIEIO VBEIOMITEHHA,

B michMeHHOM yBeAOMIICHHH paboToNATeNb A0MKEH HOCTABKHTS pabOTHHKA B H3BECTHOCTD
O MOCJCACTEHAX OTKA3a B Aa4Y¢ HM COIVIACHS HA MOJYYCHHE MEPCOHANLHBIX JAHHBIX, BKIIOYAS
0TKa3 B [IpHeMe Ha pabory.

2.8. Jluua, nosyvaronie nepconaibHble JAHHbE PaGOTHIHKA, 0OS3AHbI COOIOMaTEL PeKHM
CEKpeTHOCTH (KOHGHAeHUHaTEHOCTH). Jannoe mojokeHne He pacnpocTpangercs Ha oOMeH
NEPCOHATEHBIMH JAHHBIMH PAOOTHHKOB B MOPAIKE, YCTAHOBISHHOM (JeIepaibHEIMH 3aKOHAMH,

2.9. 3amnTa NepcoHaNBHBIX JaHHBIX pabOTHHKA OT HCIPaBOMEPHOro HX HCIIOIb3ORAHMS
HIIH yTpaThl NO/bKKHA ObITh oOecrevena paGoTofaTeNeM 3a CYeT ero Cpe/ICTE B MOpPAIKE,
YCTaHOBJICHHOM TpyZ10BBIM Kos1eKkcoM P, HHBIMIT (he1epanbHEIME 3aK0HAMH.

2.10. PaGoTHuKH M UX NPENCTABUTENH JOIDKHBI OBITH O3HAKOMICHBI MO pacnucky ¢
AOKYMCHTAMH OPraHH3alNH, YCTAHABINBAIOLIMMH MOPAA0K 06paboTKH MEPCOHATIBHBIX JAAHHBIX
PabOTHUKOB, 4 TAKKe 0CBeAOMICHEI 00 HX MpaBax i 00A3aHHOCTSX B 3TOI 06:1aCTH.
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2.11. PaboTHHKH HE JOIDKHGLI OTKA3BLIBATLCH OT CBOMX MpaB HA COXpaHEHHE H 3alluTy
Tafinsl. Ecau B TpyaoBoM jorosope Ovaer coiuepxkarbes Hopma 00 OTKase paGoTHHKA OT
JAHHOTO MPARa, TO B 9TOI YacTH TPYA0BOIl A0roBop OyACT CUUTATHCS HEACHCTBHTEIBHBIM.

2.12. PabGoromartens, pabOTHUKH W HX MPEJCTABUTENH JOJIKHBLI COBMECTHO BbipabaThIBaTh
MCPEBI 3ALHTEL TIEPCOHATEHBIX JIAHHBIX pﬂﬁDTHHHDE.

3. Xpamnemie nepconagbHbIX AAHHBIX PADOTHHKA

3.1. Cepenns o paDOTHHKAX OpraHH3alHK XpaHsTcs Ha OyMaKHEIX HOCHTEIAX B MOMEIICHHH
oraena Kajapos. JUIs 3TOr0 HCHOJB3YIOTCS CHElHaIbHO 000pyI0BaHHbIE IIKa(bl H CCHbI,
KOTOpBIE 3amupaiorcs M onevarsiBatored. CBeienua o© pabOTHHKAX pacnojaraiores B
andasuTHOM nopaaxe. Kaou ot mkadop M CeH(OB, B KOTOPEIX XPaHATCA CBeIeHHs O
pabOTHHKAX OpraHM3allHH, HaXO/MTCA Y MHCIECKTOpAa MO KaipaMm, a IPH ero OTCYTCTBHH — Y
HA3HAYEHHOTO TreHepabHBIM JupexTopoM uta. Jluunsle nena YBOJCHHBIX paboOTHHKOB
XPaHATCA B apXHBE OTAeNA KaAPOR B anaBHTHOM NOPSIKE.

3.2. Konkpersbie 00j3aHHOCTH 110 XPAaHEHHIO AHYHBIX Jei pabOTHHKOB, 3anoJHEHHIO,
XpaHeHNI0 W BBIJIAYE TPYAOBLIX KHIDKCGK, MHLIX JIOKYMEHTOB, OTpaxkKalolHX MepCOoHAILHBIE
flanHble paGoOTHHKOBR, BO3JAralOTCsd HA MHCNCKTOPA MO KaapaM H 3aKpersioTcs NPUKa3oM H
JOIDKHOCTHOH HHCTPYKLIHEH.

3.3. B oTHOLIGHHH HEKOTOPLIX JIOKVMEHTOB JICHCTRYIOMIMM 3aKOHOAATENRCTBOM PD MoryT
OBITE YCTAQHOBJEHBH! MHBIC TpeOoBaHHA XpaHEHHA, HeM MNPeAYCMOTPEHO HACTOALIHM
[MTonoxennem. B Takux cinyuasx cieiyer pyKOBOICTBOBATLCA MpaBHJIAMH, YCTAHOBJICHHDLIMH
COOTBETCTBYIOUIAM HOPMATHBHBLIM AKTOM,

3.4, Cpenenua o paboTHHKAX OpraHu3alldd MOTYT TaKKe XPaHHThCA HA 2NEKTPOHHBIX
HOCHTENAX, JOCTYT K KOTOPEIM OrPaHHYeH NapoieM,

3.5. Paboronarens oQecneunBaer OrpaHdyenue jI0CTYNa K MNEPCOHAILHBIM IaHHBIM
paboTHUKOB JHLAM, HE YIOJHOMOYEHHBIM 3aKOHOM nuO0 padoTojareneM Anf TOIYYeHUA
COOTBETCTBYIOIIHX CBEACHHH.

3.6. Jloctyn K mnepcoHalbHBIM AaHHBIM paboTHHKOB 0e3 CnennanbHOTO0 paspelieHHs
HMCIOT pﬂﬁDTHHKH, FalTHMAIOUIHE B D]J]"ﬂl[HSB.HHH CICAYIOUIHE JOKHOCTH!

- FEHEPabHbIH JHPEKTOP;

- I1aBHbli Oyxranrep;

- HHCHEKTOP 10 KajapaM;

-cTapinii  Oyxranrtep (Hauucienue 3apaboTHONH [UIATHL, MPENOCTABIEHHE JILIOT,
YCTAHOBJICHHLIX 3aKOHOIATEIILCTBOM).

3.7. Ilpn nojydyeHUH CBEACHHH, COCTABJIAIONUIX HEpcoHalbHbe jaHHble paboTHika,
vKa3aHHBIE JINIA JIO/UKHBI HMETh MPABO MOJAYUaTh TONLKO TE MepcoHajIbHbIe AaHHble paboTHHKA,
KOTOPbIE HEeOOXOUMB! JUIA BEITIOIHEHHS KOHKPETHEIX (DYHKLUIL, 3a/1aHHil.

4. llepeaaua nepconaibibix 1aHbIX padoTHHKA

4.1. [Tpn nepenaue nepcoHaNbHBIX JaHHLIX padOTHHKA padoTolaTelb A0/uKeH cobmoaars
cneayiouine TpeboBaHns:

4.1.1. He coobmars nepcoHajlbHele JaHHble paloTHHKa Tperhed CcTopoHe 0Oe3
HCHMEHHOIO corylacHs pabOTHHKA, 33 HCKITIOMCHHEM CIIyuaes, KOria 3T0 HeoOX0AHMO B LEiAX
NpeAYIPeKACHNs YIPO3bl HKH3INH U 3I0POBLIO padOTHHKA, @ TAKXKE B CAY4adx, YCTAHOBJEHHBIX
(pelepaibHBIM  3aKOHOM  (HampHMep, HECHAacTHBIH ciaydaii Ha NpOH3BOACTEE 00A3bIBAET
paborojaresls  NpH  HEOOXOAMMOCTH  JIOCTABMTbL  IIOCTPajiaBLIero B YUPEKICHHE
37|paBOOXPAHEH s, HEMEUIEHHO NpoHH(OPMHUPOBATE POJACTBEHHHKOB MOCTPAlABIIEro, a TakiKe
HATIPABHTL cooBLIEHHE B Opraibl H OpraHH3aluH, onpejeicHHble TpyaoBsiM KolekcoM P@
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(c1.228 TK P®), unbivu QenepanpHeIMi  3aKOHAMH; O CAy4asX OCTPOrO OTpPABIEHHS
paboronaresrb coobllaeT B COOTBETCTBYIOLHH Oprad CaHHTAPHO-IMHACMUOIOTHIECKOrD
HaJ130pa).

YuuteBast, uro TpynoBoit kojekc P® He onpenensier KpHTepHH CHTYalHH,
MPEJCTABIAIONINX  YIPO3Y KM3HM MM 310poBbio paloTHuKa, paboromarels B KaKIOM
KOHKPETHOM CJIy4ae NE/acT CaMOCTOATENbHYIO OLICHKY CEphe3HOCTH, HEMHHYEMOCTH, CTENEHH
TaKkoi yrpossl. Ecmn jxe jmio, obparnsuieecs ¢ 3anpocoM, He YIOJHOMOYEHO (eaepaibHbIM
3AKOHOM Ha MOJIYYCHHME MCPCOHAIBHBIX JAaHHLIX paboTHHKA, NHOO0 OTCYTCTBYET NMHCBMEHHOE
corsacue pabOTHHKA Ha NPeJOCTaBlICHHE €ro MEepPCOHANBHBIX CBENeHHH, THOO0, M0 MHEHHIO
paboTojareis, OTCYTCTBYET YIpo3a JKH3HH WM 3/0poBbI0 paboTHMKA, paGoTozarens o0s3an
OTKa3aTh B [PEAOCTABJICHHH IIEPCOHAIBHBIX JaHHBIX auuy. JInuy, oGpaTHBIIEMYCS ¢ 3aIpOCOM.,
BBIACTCS MHUCHEMEHHOC YBCIOMIICHE 00 0TKa3e B NPE0CTABICHHH [TEPCOHANBHBIX JaHHBIX:

4.1.2. He coobuiate nepconaipibie fannbie palOTHHKA B KOMMEpPUYECKHX Lenax 0e3 ero
NHCbMEHHOIO Corjlacus;

4.1.3. llpeaynpenauts i, NOayvyalomux NepcoHanbubie JaHnpie paboTHHKA, -0 TOM. UTO
9TH JAHHBIC MOTYT OBITH HCHONL3OBAHBl JMLIL B LESX, A KOTOPHIX OHH COOOIICHBL W
TpedOBaTh OT ITHX JUIL MOATBEPIKACHHUS TOTO, YTO 3TO NPABHIO COBIIOIEHO:

4.1.4. OcymiecTsiaTh nepenauy MEPCOHANEHBIX JaHHBIX pabOTHHKA B NpPEienax ojHoro
paboToaaresst B COOTBETCTBHH ¢ HacToAwwumM [Tonomenmem:

4.1.5. Paspewars JocTyn K nepcoHambHBEIM JaHHBIM PaGOTHHKOB TONBKO CIELHAILHO
YNOJTHOMOYEHHBIM JIHLAM, NPH 5TOM yKa3aHHbLIE JHMUA JOJDKHE HMETh NMPaBo NoJyYarh TOALKO
T¢ MNepCconaibHble JAHHBIC PaOOTHHKA, KOTOpble HEOOXOAMMB! [UIS BBINOIHEHHS KOHKPETHBIX
(pyHKITHiT;

4.1.6. He sanpammears unpOpMalMio © COCTOSHHH 310POBBA paboTHHKa, 3a
HCKJIIOMEHHEM TEX CBEICHHM, KOTOpPBIE OTHOCATCA K BOINPOCY O BO3MOMKHOCTH BBIMOMHEHHS
PabOTHHKOM TPYAOBOH (yHKUHM (HampuMep, JONYCTHMO OGpaumieHue 3a Hadopmanueii o
COCTOAHIH 3/10pOBEs OCPEMEHHOMN JKCHIUMHBI NPH PEIIEHHI BOPOCA O €€ [EPeBojIe Ha JPYryio
paboTy, HCKMIOYAIONIYIO BO3/IeHCTBHE HEOIAroNPHATHEIX TEXHOTEHHBIX (pakTopoB);

4.1.7. llepenaBare nepconanbusie pannbie paGoTHHKA NpPEACTABUTEIAM pabOTHHKOB B
mopsiike, ycTtaHoBiACHHOM TpyaoBbim  kojaekcom P® wu  Hactosumm  [lonoxkeHueMm. o
OrpalHYHBaTh Ty HHPOPMALHIO TOJILKO TEMH NEPCOHANBHLIMA JAHHBIME pabOTHHKA, KOTOPbIC
HEOOXOMHMBI UL BBITOJHEHHSA YKa3aHHBIMHA [IPEJCTABHTEIISIMH HX (DYHKIIUII.

4.2, Hlannpie tpebGosanns yeranosnens! cr.88 Tpyvaosoro kojpexca PD u we nomrexar
H3MEHEHHIO, HCKJIIOYEHHIO, T.K. ABNAIOTCA 0043aTeIbHBIMUI /IS CTOPOH TPY/IOBBIX OTHOLLEHHU,

3. Obmaunoctu paborunka n paborogarens

5.1, B nesiax obecneuenus A0CTOBEPHOCTH NEPCOHANLHBIX JAHHBIX PAGOMNUK 003N

S5.1.1. Ilpu npueme na pabory NpeIoCTaBHTL pabOTONATEINIO [MONHBIC H JIOCTOBEPHBIE
JanHele o cede;

5.1.2. B ciryuae U3MEHEHHUs CBE/ICHUI, COCTABIISIONINX NEPCOHANBLHBIE AaHNbIe PAGOTHHKA,
HE3aMEUTHTENLHO NPelloCTaBuTE JaHuy1o HH(popMannio paboroareno.

5.2. Pabomooamens obszan.

3.2.1. OCymeCTBIATH 3aUIHTY NePCOHANBHBIX JAHHBIX pabOTHHKA;

5.2.2. Obecrieunth XpaHeHne NEPBUYHON YYETHON MOKYMEHTALHN TI0 YUETY TpyZa U ero
OIJIaThl, K KOTOPOH, B YACTHOCTH, OTHOCATCA JOKYMEHTBI 110 Y4YeTy KajpoB, AOKYMEHTBH! 110
YUeTy HCHOL30BAHHA PadoOuero BpeMEHH H pacyeroB ¢ pabOoTHMKAMH 10 OIjIare Tpyaa u Ap.
[Ipu >TOM TEpCOHANbHbIE MAHHBLIC HE OMKHBI XPAHHTBCS JONBIIE, YEeM 5TO ONpPABIAHO
BBIMOJTHEHHEM 3a/a4, JUIA KOTOPBIX OHH COOMpaiMCh, WIM JoJblUe, 4YeMm 3To Tpebvercs B
HHTEpecax JIMIL, 0 KOTOPBLIX CODpaHbl AaHHLIE;



5.2.3. 3anojHeHHe MOKYMEHTaluM, Ccojepianieil NepcoHanbHBIC naHHBIE paboTHHKA.
OCYHIECTBIATE B COOTBETCTBHH € YHHQOUIMIPOBAHHBIMK (OpMaMH HEPBHYHON  YUYETHOI
JOKYMEHTALNHN [0 YYETY TPYJa H €ro OILIaTel, YVTBePKIACHHBIMH MocTaHoBneHHeM [NockomerarTa
Poccun or 05.01.2004 r, Ne 1:

5.2.4. [lo nucbMeHHOMY 3asBlICHMIO pabOTHUKA He MO3MHEE TPeX jHell co AHM nozauw
ITOTO 3adBJCHUS BLIAABATE MOCJICAHEMY KOIMM JOKYMEHTOB, CBAZaHHBIX ¢ paboroii (Komuu
npuKasa o npHemMe Ha paboTy. NMpHKa3oB O NepeBofax Ha Apyrvio pabory, OpHkasa o0
YBOJIbHEHHH ¢ paOOTBI: BBITHCKH M3 TPYNOBOI KHHKKA: CIIPaBKH 0 3apadoTHOI IUIaTe, nepio.ie
paboTel Y mannoro padoromarens H jpyroe). Kommm HOKYMEHTOB, CBS3aHHBIX ¢ paboToil,
JOIKHBI OBITH 3aBEPEHbI HAUIEKAILMM 00PA30M H IIPeIOCTABIATLCA PaboTHHKY Ge3B03ME3IHO;

3.2.5. Bectn y4er mepejlaud NMepcoHAILHBIX JIAHHBIX PadOTHHKA TPETHHM JIHLAM 1yTeM
BENCHHs COOTBETCTBYIOMICTO JKypHAaia, OTPaKaloUlero cBeeHHs O MOCTYHHBIIEM 3anpoce (KTo
ABNACTCS OTHpPABHTENEM 3alpoca, nara ero Mmoctymiedus pabGoroiaresnio), JaTy oTBeTa Ha
Janpoc, Kakad HMEHHO HH(popmauns Opia nepepana nubo orMerky of oTkaze B ee
NPEIOCTABACHUH, JTHOO OrpaHHYUBATHCA [OMEIICHHEM B JHYHOE /610 paboTHHKA BLIMHCOK.
KOMHH JOKYMCHTOB H T.1I., OTPAKAIOIIHX CBEACHNUA O [IOCTYIHBIIEM 3alIPOCE U PE3YIILTATAX ero
paccMOTPEHU;

5.2.6. B uensx obecneyenus COXPaHHOCTH AOKYMEHTOB IO  JTHYHOMY COCTABRY
YBOJIBHACMBIX PaOOTHHKOB B C/yYae PeOpraHu3alliyd o JHKBHAAUMU OPraHM3aliiy, a TaKikKe
COMMATLHOMA 3AIMIICHHOCTH TPLKLAH, BRINOMHAIONMX paboTy M0 TPYAOBOMY [OTOBOPY,
BKIIOYUATL B CBOM YYPCAUTENbHBIC AOKYMEHTHI [IPaBHia yYeTa W COXPAHHOCTH JIOKYMENTOB [0
JIMHHOMY COCTaBY. a TAKXKe CBOCBPEMEHHON Tepe/iat HX Ha rocyJapeTBCHHOE XpaHeHHe INpH
PEOpraHH3aliy HIH THKBIIAAINK IOPHIHYEcKOro auua (pacnopsikenue [Ipasutenscrsa PO ot
21.03.1994 r. Ne 358-p «O6 obecneueHun cOXPaHHOCTH JOKYMEHTOB M0 JTHYHOMY COCTABY»);

5.2.7. B cnydae peopraHm3aluMy WIM JUKBUIALMH OpraHu3ali YYET M COXPaHHOCTL
AOKYMEHTOB IO JHYHOMY COCTaBY, MOPAMOK IEPE/lauy HMX Ha TOCYHapCTBEHHOE XpaHeHHe
OCYHICCTBJIATE B  COOTBETCTBHH C IIPABHJIAMH, MPEIYCMOTPEHHBIMH  YYpPEeHTEILHBIMH
AOKYMEHTaMH,

6. [Ipasa paboTHHKOB B HEISIX 3AMNTLI HEPCONANBIBIX AANNLIX

6.1. B uemix ofecredenus 3ammThl NEPCOHANBHBIX JIANHEIX, XPaHSAMHXCH Y
patoToaaresid, pabOTHHKH HUMEIOT [PaBo Ha:

6.1.1. llonnyto undopmaniio 06 HX NepcoHANBHBIX TaHHBIX H 00PalOTKE dTHX AGHHBIX, B
YACTHOCTH PabOTHHK HMEET MpPaBO 3HATh, KTO H B KAKHX LIENAX HCHONL3YET MU HCIIONb30BA
ero NepcoHaibHbIE JTaHHBIC;

6.1.2. CpoOoHBIT OecriatHblit JOCTYIT K CBOHM MEPCOHATBHBIM JTAHHLIM, BKJIIOYAS Ipago
Ha nony4yeHue Konuil moboil 3amucH, copepiallell nepcoHanbHbIE AaHHble paboTHHKA. 3a
HCKJIIOYEHHEM CI1YYaeB, NPeyCMOTPEHHBIX (pejlepalibHBIM 3aKOHOM:

6.1.3. Onpenesienne npejacTaBuTeel VIS 3aUHTEH CBOMX NEPCOHANBHBIX AaHHBIX;

6.1.4. JTocTyn K OTHOCAIINMCSA K HHM MEIHIHICKHM JaHHBIM!

6.1.5. TpeGoBanne 06 HCKIOUCHNM MM HCIIPABICHHH HEBEPHDBIX JAHHLIX HIH HEMOTHBIX
NEPCOHATBHBIX JAAHHBIX, a TakKe JaHHbIX, 00paboTaHHLIX C HapyuienmneM TpeboBaHuii
Hactosmero Koaekca. Ilpn orkase paGoromareis HCKIIOMHTE HIIM HCHPABUTH MEpPCOHANBLHBIE
JanHble pabOTHUK HMMEET NpaBO 3adBHTh B [HCBMEHHON Qopme paGoTojaTenio 0 cBoeM
HECOT/TACHH ¢ COOTBETCTBYIONUIMM ODOCHOBAHHEM Takoro Hecorsacus. IlepconanbHele aamibie
ONEHOUYHOr0 Xapakrepa palOTHHK HMECT NpPaB0 JONOIHHTH 3asBICHHEM, BBIDAKAIOIIHM €ro
COOCTBEHHYIO TOYKY 3peHIs; -

6.1.6. TpebGoBaune 00 u3scnienHy paboTojaresieM BCEX JIMIL, KOTOPHLIM paHee ObLTH
COOOINCHbI HEBEPHBIE WIH HENMOJHLIC [EePCOHATBHBIE JaHHble padoTHHKA, 0060 BCEX
[IPOH3BEACHHLIX B HUX HCK/IOUCHHAX, HCIIPABICHHAX HIH JOMOJHEHHUAX,




6.1.7. OGikanosanue B cyn MOGBIX HENPABOMEPHBIX HEHCTBUI WiH GeluelicTBHs
paboroaareis npH o6paboTke K 3aNIHTE €ro NepPCOHANLHBIX TAHHBIX,

7. OTBCTCTBCHHOCT 33 HAPYLICHIE HOPM, PEryanpyomnx
foJrysenne, 00padoTRyY H 3aIUTY NEPCOHATBHBIX AAHHLIX paboTHHKA

7.1. Jhtna, BAHOBHBIE B HapYNICHHH HOPM. PErYIHPYIOIMX MOIyHeHHe, 06paboTky H
3alIATY  NEPCOHAIBHBIX  JIAHHLIX pabOTHHKA, MNPHBAEKAIOTCS K JIMCHHIUIMHAPHON |
MATCPHAIBHOI OTBETCTBCHHOCTH B IOPSJAKe. YCTAHOBIEHHOM TpyaoBbIM KoaekcoM PD i
HIBIMH  (DCICPAILHLIMI  3aKOHAMH, a TaK)Ke TPUBICKAIOTCS K [PakIaHCKO-TIPABOBOI,
AAMUHUCTPATHBHON H YrO0BHOH OTBETCTBEHHOCTH B HOPSJIKE, YCTAHOBICHHOM (heaepanbHbiMu

FAKOHaMH.
7.2. Henpasomepuplii oTkaz paGoTonaresss HCKIIOMHTH HIH HCHPABHTH NepcoHaIbHbIE

J@HHBIC pPAOOTHHKA, a Takke J/000C MHOE HapyileHHe NpaB pabOTHHKA HA ~ 3aUIMTY
OEPCOHANBHLIX AAHHLIX BJICYCT BOZHHKHOBCHHE Yy paboTHHKA Npasa TpeboBaTh ycTpaHEHHs
HAPYUICHHA €rO IPaB H KOMICHCAUNH IIPHYHHEHHOTO TAKWM HapYIIeHHEM MOPATLHOTO BPe/Ia.

8. JarmounreaLible MO0 CHIS

8.1. Hacrosutee IMoojkenue BeTynaer B CHITY ¢ MOMEHTA €ro VTBEPKICHHS IeHEepaILHLIM

JAHPEKTOPOM.
8.2. Hacrosiee [Tonoxenne nosoaures 10 cezienus Boex paboTHHKOB EPCOHAILHO 1101

POCITHCE.
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Hucenexkrop no kajapam A / Po:kkosa C.C./

C Hoaomennem 03naKoMIeHbI:

I'nasnenii dSyxraarep /bapeinnnkosa I'.H./

Crapmuii Oyxraarep ~__/Hebornna T.B./
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